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PURPOSE 
 
To provide a mechanism for reporting damaged or stolen personal effects. 
 
POLICY 
 
If an employee, patient or volunteer’s personal property is damaged or stolen, they should immediately 
notify Security.  Security will notify Hackettstown police and the immediate supervisor on duty.  An 
incident report must be completed. 
 
Environmental Services should be notified in the event the personal effects were lost (see Lost and Found 
Articles – Policy No. FA12). 
 
 
 


